
United States Court of Appeals 
for the Armed Forces 
Washington, D.C. 

 
 

      ) 
In Re:     ) 
      )  ORDER 
ELECTRONIC FILING   ) 
      ) 
 
 

It is, by the Court, this 15th day of July 2009, 

ORDERED:  

That effective September 1, 2009, the following  

pleadings may be filed on paper or electronically in 

accordance with the guidelines attached to this Order: 

 (a) petitions for grant of review filed by counsel 

under Rule 18(a)(1); 

 (b) supplements to petitions for grant of review filed 

under Rule 21; 

 (c) answers (including 10-day letters to the Clerk) 

and replies filed under Rule 21(c); and 

 (d) motions filed under Rule 30 that concern the 

pleadings described in paragraphs (a)-(c), and replies 

thereto, when such motions are filed prior to the Court’s 

action granting or denying a petition for grant of review. 

 It is further ordered that the Orders pertaining to 

electronic filing issued on May 8, 2003 (58 M.J. 282) and 



August 5, 2004 (60 M.J. 308) are hereby rescinded, 

effective September 1, 2009. 

 

       For the Court, 
 
 
       /s/ William A. DeCicco 
       Clerk of the Court 
 
 
 

Guidelines for Electronic Filing of Pleadings 
 

1.  Scope. 
 
 The United States Court of Appeals for the Armed 
Forces adopts the following provisions to govern the filing 
of the documents described in paragraphs (a)-(d) of the 
order (hereinafter collectively referred to as “petition 
documents”): 
 
 a.  This Order applies to all petition documents filed 
electronically on or after September 1, 2009.  An appendix 
to the supplement to the petition for grant of review 
(containing the decision of the Court of Criminal Appeals, 
matters submitted pursuant to United States v. Grostefon, 
12 M.J. 431 (C.M.A. 1982), and other required matter) is 
included in this requirement to be filed electronically 
unless it consists of more than 50 pages.  In such a case, 
the appendix may be submitted on paper and the supplement 
submitted electronically.  In lieu of submitting an 
appendix in excess of 50 pages on paper, counsel may submit 
it in a CD or DVD format and note in the supplement that it 
is being filed in that format under separate cover.  Record 
matters in the form of video media on CD-ROM or DVD may be 
submitted in a separate volume of the appendix that is 
filed in accordance with Rule 21(b). 
 
 b.  A petition for grant of review filed personally by 
an appellant shall be filed on paper as provided under Rule 
20(a).  All subsequent petition documents filed by counsel 
in such a case may be filed on paper or electronically 
except as provided in section 1.c of these guidelines. 
 



c. This Order does not provide for electronic filing  
of documents concerning other matters, such as documents 
concerning certified cases; mandatory review cases; writ-
appeal petitions; petitions for extraordinary relief; 
petitions for new trial; and petitions for reconsideration.  
In a case arising under Article 67(a)(3), UCMJ (petitions 
for grant of review), the Order permits electronic filing 
only with respect to documents filed before the Court 
issues an order granting or denying review. 
 
2.  Electronic Filing Address. 
 
 Counsel shall file petition and motion documents at 
the following e-mail address: efiling@armfor.uscourts.gov.  
For questions or help concerning the electronic filing of 
pleadings, counsel should contact the Clerk’s Office at 
(202) 761-1448. 
 
3.  Procedure. 
 
 a.  The electronic filing of a petition document shall 
be deemed filed as of the date and time of the transmission 
of the electronic mail message. 
 
 b.  The electronic mail message shall contain the 
following in the subject block: (1) the name of the case; 
(2) the docket number if a docket number has been assigned; 
and (3) the words “electronic filing.”  A description of 
what is being attached will be included in the body of the 
electronic mail message. 
 
 c.  The pleading shall be attached to the electronic 
mail message in Portable Document Format (PDF), and, when 
printed, shall be in compliance with the Rules of Practice 
and Procedure of the Court. 
 

d. Counsel shall send an electronic copy of the  
message and all attachments to opposing counsel to 
accomplish service of the pleading under Rule 39.  This may 
be accomplished by listing opposing counsel as a “cc” 
recipient of the electronic message. 
 

e. The pleading attached to an electronic filing  
shall contain the conformed signature (“/s/”) or digital 
signature of the attorney of record.  This will comply with 
Rule 38. 
 



 f.  If a pleading is filed electronically in 
accordance with this Order, the party is not required to 
prepare and file printed copies under Rules 37(a) and 
37(b)(2).  The Court will send a reply electronic message 
to the sender indicating receipt of the electronic filing. 
 
 g.  Classified material and material under seal will 
not be filed electronically.  If such matters need to be 
filed, they will be submitted to the Court on paper as a 
supplemental filing to the document in which they would 
otherwise appear.  In such cases, counsel will include in 
the text of the electronic mail message a notation that 
classified or sealed material is being separately 
submitted.  The classified or sealed material will be 
appropriately packaged, marked and delivered, and will 
include a notation that it accompanies an electronic filing 
in the case.  All classified material will be handled in 
accordance with Rule 12. 
 
 h.  Counsel must refrain from including and shall 
redact the following personal data identifiers from 
documents filed with the Court: 

• Social security numbers 
• Names of minors 
• Dates of birth 
• Financial account numbers 
• Home addresses. 

 
i. Upon entry of an order granting or denying an 

 electronically filed petition for grant of review, the 
Clerk will electronically transmit a copy of the order to 
counsel. 
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